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Behaviour Policy 2021/22
Acer Trust Behaviour Principles Statement
The Acer Trust is committed across its schools to creating a considerate environment of mutual respect
where learning can take place and in which everyone can achieve success. We believe that every member
of our school community, including visitors, should experience a climate of mutual respect both in and out of
the classroom.
It is a statutory responsibility for all schools to have both a Behaviour Policy and Written Statement of
Behaviour Principles.
Each school within the Acer Trust has its own individual Behaviour Policy. At Trust Level, however, we share
this Written Statement of Behaviour Principles: these key principles underpin all of our policies.
In every Acer Trust school, staff:








communicate clear expectations of behaviour to all members of the community
promote good behaviour through the use of positive language and by acting as positive role models
follow a consistent approach to managing behaviour positively
motivate students by creating an enjoyment of learning, by praising effort and achievement and
through a reward system, applied consistently
have clear consequences when expectations are not met, applied consistently
use a system of early intervention to support students who have difficulty in meeting expectation
work in partnership with the home through good communication

1. WGS Behaviour Policy
1.1 Aim
Wood Green will be a school where all staff and students are respected, are safe and learn in a positive
environment. The most discussed students are those who make excellent effort, treat others with respect and
who contribute to the school culture.
Disruption to learning of any sort will not be accepted and that failure to follow our three school rules will lead
to immediate consequences. We teach students to take responsibility for their behaviours through the use of
reflection and restorative conversations. This develops a high level of emotional intelligence and emotional
literacy across the school. Students who persistently disrupt lessons have more serious consequences for their
behaviour quickly; those with additional needs are identified swiftly and they are helped to improve their
behaviour through an approached based on clear consequences and explicit teaching of emotional intelligence.

1.2 Rationale










All members of our community have the right to be treated with respect
All members of our school community have the right to learn
All members of our school community have the right to feel safe
Good behaviour and learning is based on strong relationships underpinned by mutual self-respect.
All staff have high expectations for all of our students.
Behaviour should be dealt with in a consistent manner
An effective Behaviour System requires minimum administration
Students who are beginning to not follow our rules regularly need to be identified swiftly
Emotional literacy needs to be developed, in particular through restorative approaches
Some students will require more intensive intervention in order to manage their behaviour
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1.3

Principles
a) At Wood Green School we have three key rules:
i.
Show Respect
ii.
Behave in a way that is Safe
iii.
Be Ready to Learn
b) We recognise that all adults contribute to setting the positive culture that we wish to see at Wood
Green School
c) We recognise and reward students who uphold these rules.
d) There are consequences for students who do not uphold these rules.
e) We will develop students’ ability to reflect on incidents and learn from them through restorative
approaches
f) We will differentiate our response to students in order to meet the needs of the variety of students
at Wood Green School.
g) All behaviours are managed with four levels of consequence – see section 3.1 and 5:

2. Creating a Positive Climate for Learning
The adults at Wood Green School create the climate for learning and everyone is required to use Positive
Strategies around the school and for classroom management. All teachers will be trained in these strategies.
Essential to these strategies are:

General climate:








No shouting at students
No labelling of students or classes
Role modelling the behaviours we expect to see from students
Understand that a consistency of approach supports us all
Challenging any poor behaviours we see around school but never humiliating students
Always linking behaviours to the three rules: Respect, Safe, Ready to Learn
Use ‘Deliberate Botheredness’ – finding out about students in order to develop relations

In the classroom:








Know your students before they go near your classroom, including pupil profiles for SEND, PP, prior
attainment, medical needs
Have a clear seating plan, regularly reviewed to enhance learning
Greet students at the door
Ensure the celebration of positive behaviour outweighs the focus on poor behaviour
Ignore poor behaviour appropriately but use professional judgement to reset expectations as
necessary
Planning purposeful lessons - see Teaching and Learning Policy
Insisting on no talking over the teacher or student who is speaking

The guides for teachers based on Pivotal training, covered in staff training, are helpful reminders of language
that creates a positive climate.
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3. Specific Features of the Wood Green Behaviour Policy
3.1 Consequences
Behaviours will have consequences that are understood by the whole community. Our consequences follow a
clear structure:
C1

A clear but gentle reminder which makes it clear that the student is in
danger of a more formal consequence being issued.

C2

A formal whole-school consequence when a student is still failing to meet
expectations; a C2 will take place for 20 minutes afterschool in the central
consequence location of the N block.

C3

Behaviour requires the student to be removed from the school
community for a period of time, usually for that period and they then
serve a 60 minute consequence after school.

3.2 Restorative Conversations
Restoring a relationship through restorative conversations is an important part of our Behaviour Strategy at
Wood Green School. A restorative conversation is one in which the person who has not met expectations is
helped to be made aware of the impact of their behaviour on others and themselves. Showing this recognition
and showing a willingness to improve allows the relationship between the two parties to be restored. Research
shows that, if implemented well, this is a highly effective way of developing emotional intelligence (the ability
to understand one’s own feelings and behaviours and those of others) and emotional literacy (the ability to
discuss feelings and behaviours). Emotional intelligence is a feature of a successful person and something we
wish to develop at Wood Green School.
Restorative conversations can be used for any situation where the member of staff feels they will be of benefit,
but any time a student has a C2 or C3, he or she will be required to show a recognition of responsibility
through a restorative conversation.
Many students will require preparation to ensure that a restorative conversation goes well. This preparation is
built into our behaviour system. It will be made clear to students that they need to approach these
conversations with a positive attitude. Staff will recognise that these are not easy situations for students and
will assist students. Training will be provided for staff in carrying out restorative conversations.
As well as an opportunity for students, to show recognition of the impact of their actions, restorative
conversations are a good opportunity to identify any changes that could be made to prevent repeat behaviours,
for example seating position. It is powerful for staff to demonstrate that they wish to help the student to
succeed.
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Two types of restorative conversations are used:
1-1 Restorative Conversations
These take place between member of staff and the student and are managed by the member of staff. Appendix
2 explains how to manage a 1-1 restorative conversation.
Supported Restorative Conversations
Some students will require support in order to manage a restorative conversation. A trained member of staff
will prepare the student and support the conversation. This is likely to be a PSW/SSW, Head of Year or member
of Leadership Team.

3.3 Measures to monitor Behaviour
At Wood Green School we gather following data related to behaviour:



Numbers of C2 and C3s
Attitudes 2 Learning Scores (A2L) three times per year (November, March and June)

These are given for:





Behaviour
Classwork
Homework
Organisation

All students are expected to achieve 2s in every category in every subject. The criteria for 1s are designed to
motivate students to aspire to outstanding attitudes to their learning that goes beyond the basic expectations.
Appendix 3 gives the criteria for A2Ls.


Initial A2L Concerns (September)

At approximately the end of September, teachers will be asked to highlight any student showing a cause for
concern and in which category. This will be used to intervene early with any students.



Number of Internal Isolations
Number of Suspensions (including Alternatives to Expulsion)

This data will be used to identify which stage of the Behaviour Policy a student is at (see section 3.2), and
interventions applied accordingly and swiftly.
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3.4 A Differentiated Approach
We recognise that some students require more intensive intervention in order to manage their behaviour. So that these students are identified swiftly and additional interventions
are implemented, we use a staged process to categorise students.
These stages MUST NOT be used to label students e.g. “You are a stage 3”. They are a shorthand to ensure that the correct assessments of students’ needs are made and
interventions used.
SEND

TIER
5

General
Description
Despite all the
support and
extra provision
the student is
not accessing
learning.

Attendance

Behaviour

SEMH

C+I

C+L

SPN

Medical

Welfare

Looked After
Child

EAL

Young
Carer

Not able to
access full
curriculum.
Alternatives
in place.

Bespoke
curriculum
in place –
potentially
SEMH with
EHCP
required

Despite all adaptions, not accessing learning
Emergency review re placement; a more suitable provision may be required.
EHCP

Significant use
of support.
TIER
4

Alternative
provision to
pursue a
curriculum
which is right
for the student.

Reduced
Timetable in
H1 or AP.
Hospital
School to
access
agreed
curriculum.

EHCP
Reduced
Timetable for
AP

EHCP
Reduced
Timetable for
AP
Use of AC

EHCP
Reduced
Timetable for
AP

Use of
Hospital
School

EHCP (as for
SEMH)

The PEP
identifies
that
extensive use
of AP is
required

SEND
General
Description

TIER
3

TIER
2

A small
amount of
reduced
Timetable is
required to
implement
support
which
enables
student to
access the
majority of
curriculum.

Student
accesses full
curriculum
with specific
support,
adaption or
provision in
place.

Attendance
Attendance
not improved
Full screening
for
undiagnosed
needs
Use of Fixed
Penalty
Notice if
appropriate

Attendance
interventions
are used
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SEMH

Reduced
Timetable

Low A2L
seen
Mentoring
On Course
+ Screen for
undiagnosed
needs

SEMH
Intervention
Refer to
GP/CAMHS
Full
screening

K on SEND
register for
SEMH

Incidents
noted
Use of Tutor
Report &
HoY Report

Mentoring/
counselling
outside of
lessons to
enable
access to all
lessons
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C+I

C+L

SPN

Reduced
Timetable for
interventions
in CS

Reduced
Timetable for
interventions
in CS or AC

Use of
external
agency

Use of
external
agency

Consider
EHCP if at risk
of not
returning to
curriculum

Consider
EHCP if at risk
of not
returning to
curriculum

K on SEND
Register for
C&I

K on SEND
Register for
C&L

K on SEND
Register for
SPN

Through
adaptions as
set out in
Student
Profile,
student can
access the
full
Baccalaureat
e Curriculum

Through
adaptions as
set out in
Student
Profile,
student can
access the
full
Baccalaureat
e Curriculum

Through
adaptions as
set out in
Student
Profile,
student can
access the
full
Baccalaureat
e Curriculum

Some
curriculum
delivered
through CS
Use of
external
agency
Consider
EHCP if at risk
of not
returning to
curriculum
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Medical

Reduced
Timetable
to
manageabl
e level
Consider
EHCP if at
risk of not
returning to
full
curriculum

Accessing full
curriculum
with
support/adap
tions as set
out in HCP

Welfare
Reduced
Timetable
to
manageable
level
Consider
CIN/CP
Consider
EHCP if at risk
of not
returning to
full
curriculum

Support is in
place e.g.
TAF which
supports
student
accessing
the full
curriculum

Looked After
Child

The PEP
identifies
some
adaption to
the curriculum
or
intervention
in order to
access the
majority of
the curriculum

The student is
a LAC; the PEP
is in place and
ensures the
student fully
accesses the
curriculum

EAL

Young
Carer

Language
lessons and
support
required to
access an
appropriate
curriculum

Is requiring
significant
emotional
support
and study
support to
access the
agreed
curriculum

Accessing
full
curriculum
My have
some
support
outside of
lessons to
support
access

Is a YC; is
accessing
the full
curriculum
and staff
are aware
of potential
issues eg
homework
through
Profile

SEND
General
Description

TIER
1

Student is
accessing the
curriculum
with no
specific
support or
adaptation.
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Attendance

Behaviour

Attendance
is high – no
concerns

Behaviour
Policy and
Curriculum
meet the
needs of the
student

SEMH

C+I

C+L

SPN

No identified needs are apparent as student is accessing the
full curriculum at an appropriate level with the T & L Policy.
.
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Medical

Welfare

Looked After
Child

EAL

Young
Carer

There are no
identified
medical needs
and student
access the full
curriculum

There are no
identified
welfare
needs and
student
access the
full
curriculum

The student
is not LAC

No EAL
Support to
access the
curriculum

Is not a YC

The table below sets out the school’s response to each stage:
Stage 2
Stage 3

Stage 4
Stage 5

Report to Tutor – see Appendix 1 for report
Report to Head of Year - see Appendix 1 for report
In liaison with SENDCo:
 Assessment of SEND needs
 Assessment of social situation within and outside of school
Use of Reflection Room and Emotional Literacy programmes for C3
Use of Reflection Room and Emotional Literacy programmes for C3
plus alternative provision programme

Parents will
be involved
in any
change of
stage.

4. Rewarding and Recognising Success
A successful school is one where he most talked about students are those who make a positive
contribution to the school.
Students are recognised for their effort and contribution in the following ways.
Daily
recognition
House Points for:
 Learning
 Effort
 Aspiration
 Nurture
 Respect
 Wellbeing
at any time
Recorded on EPraise

Special
recognition

Sustained
effort

Postcards/email
home

Aspiration Awards – all A2l
scores 2 with at least 10 1s

Friday phone call

Aspiration Commendation
– all A2L scores 2 or more
Presented at Celebration
assemblies

Year Awards
Key Stage Baccalaureate

5. Consequences in specific circumstances
Section 3.1 sets out the general structure of consequences. This section explains how this
works in the main specific circumstances. Please see Appendix 4 for specific arrangements
for how central consequences operate during 2021-22.
5.1 Behaviour during lessons
Immediate
progression to C3:
• Unsafe behaviour
• Truanting
• Swearing at staff
• Confrontational
or aggressive
behavior towards
staff
• Refusal to hand
over a mobile
device or
headphones
• Failed Restorative
Conversation

If a student is not following the three rules, despite the use of these
positive strategies:
Warning, C1 - Reminder of expectations, delivered appropriately
using pivotal language.

If a student continues not to follow the three rules:
Final warning, C2 - a second reminder which makes it clear that
the student now has a 20 minute consequence after school, and
they are in danger of receiving a C3; staff may use a short time
out. Record as a C2 on PARS.

Students at Stage 1 – 3
If behaviour continues:
C3 – removal from lesson to A12
 Log on PARS immediately to alert on-call
 Student given ‘hall pass’ and sent to A12
 On-call will check students have made it.
 The student is sent with work to
complete, or if it is a practical subject
there are book s and resources stored in
A12 to use.
 The student will also serve a 60 minute
after school consequence

 See page 9 for guide to A12
 See page 4 for restorative
conversations to A12
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Students at Stage 4-5
If behaviour continues:
C3 – removal from lesson to Reflection
Room
 Log on PARS immediately to alert
SSWs
 Student waits ideally outside
 SSWs will check students make it to
H1
 Bespoke consequences will be
applied depending upon the
contracts set up between the
inclusion team and the family.
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Reflection Room
See page 4 for
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Procedures when a student on Stage 1-3 has a C3 from a lesson.
For the teacher:
 The teacher will ask the student to go to A12 having given them a ‘hall-pass’ with the time
on it and work is issued to the student.
 The teacher completes PARS to alert the on-call staff
 The on-call staff will come to the lesson to ascertain what has happened and take work for
the student, if none was ready when parked.
 If the student refuses to leave ask them to wait outside and seek support to contact/phone
the on-call staff. The on-call staff will collect the student, ascertain what has happened
and take work for the student. The student will be taken to A12.
 The member of staff will hold a restorative conversation at the end of the school day at the
next available convenient time.
 If the work hasn’t been completed to the standard you desire, use some of the time
afterschool to help. If they refuse this help, then a study support can be set after consulting
either the HOY or speaking to the SSW on duty that evening.
For On-Call:
 To check that students have made it to A12.
 The on-duty staff will begin the process of helping to student to recognise what they have
done wrong.
 It is common for the student to need help to calm down and to take responsibility. It is
easy to mistake the student’s annoyance with themselves and worry about getting into
trouble with anger towards others.
 This initial conversation may identify other students responsible for the incident. It is
effective when this is followed up quickly to demonstrate fairness.
For the member of staff in A12:
 The student will then complete the work set in silence
 Near to the end of the lesson, the member of staff running A12 will ensure that the
student has worked well and is ready for a restorative conversation
 The member of staff will remind the student to attend their C3 and to be ready to
approach their restorative conversation well.
 Remind the student to put their name and the teachers name on their work and their
reflection sheet. The staff manning A12 will then put this work in a plastic wallet and place
in the ‘work tray’ to be posted to the relevant staff at the end of the day.
Beyond A12:
 If a student does not meet the expectation of A12, the ‘senior on-call’ will be called and the
student will be removed to discuss the issue, if they are still unable to comply with the
rules, then they will have to be suspended for the remainder of the day. This will result in
the student being placed in internal isolation and a meeting with a parent. This will be a
trigger to consider moving the student up a stage of the tiered behavioural system, and
potential look to have their SEN needs assessed.
 If a student has two C3s in a day, he or she will be internally isolated for the remainder of
the day. Appropriate consequences and actions will be taken in the proceeding days.
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Procedures when a student on Stage 4+ has a C3 from a lesson.
For the teacher:
 The teacher will tell the student to go to H1
 The teacher completes PARS to alert the SSW and for tracking purposes. The SSW will be
able to verify the student has arrived at H1
 The teacher and the PSW will liaise with the teacher about next steps. The RC and the
consequence may not be on the same day.
For the PSW:
 The PSW will log the student’s arrival in H1 and informs Attendance of the student’s arrival.
 The PSW will help the student recover from the incident in the lesson
 The PSW will support the student in reflecting on what has happened and …
 …preparing the student for a Restorative Conversation with teacher and…
 …to return to lessons as soon as possible.
 If the student is not able to recover and then begin to restore within the agreed period of
time as outlined in the IBP (Individual Behaviour Plan), the PSW will contact home. The
student will be collected from school in accordance with IBP. This may be recorded as an
exclusion.
 Where student has been parked twice, the PSW will help the student recover and will
respond to second incident according to the student’s IBP. This may mean the student is
collected by parent/carer. This may be recorded as an exclusion or as SEMH –related illness,
according to the individual behaviour plan and the seriousness of the incident.
 PSW will support all RC with students at Stage 4 and 5. The RC may not happen at the end
of the day of the incident.
 All students who are parked will receive a consequence. This will be determined by their
individual plan and may include further removal from lessons, detaining at lunchtimes or
after school or an isolation or an exclusion.
Consequences for Stage 4+ students
There will always be a consequence for poor behaviour. Though these may not look like the
consequences for Stage 1, 2 and 3 student they will be implemented as part of the approach from
the Emotional Wellbeing Centre. The consequence for any parking in T1 will be contact with home
and one hour after school and will be held on either a Tuesday or a Thursday. Failure to attend
may lead to at least a repeat of the initial consequence. Other consequences may include loss of
free-time within the school day, isolation or external exclusion.
5.2 Consequences for insufficient classwork
Always praise the efforts that students put into their work. If any student is not responding to this
positive encouragement:
1 - Give the student a reminder about their work and check their understanding. Inform them if
that they don’t improve their work ethic a study support will be applied.
2 – If effort does not improve or for persistent insufficient classwork, give a department sanction
which can include asking the student to take work home to complete as extra homework.
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3 – if the student continues to refuse to work having been given support, inform the student that
they must now attend a Study Support (30 minutes) afterschool to complete work.
5.3 Consequences for insufficient homework
Always praise the efforts that students put into their homework. If any student is not responding
to this positive encouragement:
1 – First time: give the student the opportunity to complete the homework
2 – After this deadline has elapsed and work hasn’t been handed in, set a time of 30 minutes after
school for the student to come back to complete the homework. Record this as a ‘Study Support’
in PARS.
3 – If a student persistently fails to complete the work, give a ‘Senior Study Support’ (60 minutes)
to attend Study Support afterschool to complete work. It is also advised that departments place
the student on department report, or setting up a parental meeting (after liaising with the HOY).
5.4 Consequences for lack of equipment
1 – First time, give the student a reminder to bring the correct equipment
2 – After this, give a C2 central consequence for 20 mins afterschool.
5.5 Consequences for lateness
If a student is late for school in tutor time (arriving after 8.30am), the tutor gives the student a
reminder. If they persistently arrive late issue a C2 central consequence for 20 mins after school.
And it is advised to setting up a parental meeting, after liaising with the HOY.
If a student arrives after registration without a valid reason, a central consequence reflecting the
amount of time that they have missed should be issued by the pastoral team, led by the tutor.
If a student is late for a lesson without good reason, for the first offence issue a warning that
future events like this will result in a central consequence being issued.
If the student fails to attend on time in future lessons the member of staff is to issue a C2. If they
were over 20 minutes late then a C3 should issued for truancy.
5.6 Consequences for other behaviours
Issue a C2 straightaway for the following behaviours:
 Inappropriate use of IT
 Rudeness to a member of staff or student
 Eating or drinking (other than water) in class
 Behaviour which is not safe
These will be a 20 minute consequence afterschool.
 Behaviour which does not show respect or is not safe at break or lunch times:
This can either be a 20 minutes afterschool C2 consequence, or a loss of a future lunchtime to be
isolated within A12 for this time. But if the incident is serious enough the student can be placed in
A12 for the remainder of that lunch, with a subsequent consequence being applied by the
attending member of staff.
WGS Behaviour Policy
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Issue a C3 straightaway for the following behaviour:






Serious unsafe behaviour, including violence or threat of violence
Swearing/abusive language
Blatant discrimination based on social characteristics
Vandalism
Bullying

This is not an exhaustive list and other one-off serious incidents may lead to a C3 in the first
instance.
5.7 Serious Behaviours
Some C3 behaviours will require assessing to see if further consequence is required. For example,
bullying or assault of another person will almost always result in a more serious consequence.
This assessment may result in internal isolation, a suspension or expulsion. Annex 8 sets out the
school’s policy on suspension and expelling a student.
Vandalism will lead to a C2 or C3 and possibly an isolation. In additions, students may be asked to
pay for damage to school property.
All serious behaviours will be investigated thoroughly before a consequence is decided.
5.8 Mobile phones and headphones
Students must have their phones switched off and in their bags from 8.30am until 2.50pm
(1.50pm on Wednesday). If a student has their phone out at any point during the school day, the
member of staff will ask them for their phone. The first time it is confiscated, it will be locked in a
drawer in main reception to be collected at the end of the day. Each time after that, it will be
locked in a drawer at main reception until a parent comes to collect the phone.
The only exception to this is where a teacher specifically asks students to use their phone or their
headphones in a lesson. The teacher will check that all phones are turned off and placed in bags
after their use. Staff will not allow learners to listen to music during lessons.
If a student refuses to hand over their phone, the member of staff will call for one of the SSWs to
get the phone from the student. If that does not succeed, they will be placed in internal isolation
until they have handed their phone over. Once the student has handed their phone over, they will
return to lessons when they are in the right frame of mind. If their device has been confiscated
before, a parent will have to collect the device from reception. Headphones and mobiles are
interchangeable for the purpose of this policy.
5.9 Students not attending C2/3s
•

If a student refuses to attend a C2 consequence then the consequences will be escalated to
a C3 60 minute. If the student then fails to attend the C3 consequence then the parent is
contacted to explain the situation and explain that their child now has lost their lunchtime
and a C3 60 minute as well and that beyond this the student will be placed into isolation
the following day if they fail to attend this consequence.
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•

•

•

If a student fails to attend 3 C2’s for a member of staff then the teacher calls home, the
student is placed on department report to HoD (who logs on PARS for HoY info). Reviewed
after two weeks and teacher contacts parents again after two weeks.
If it is not just a subject-specific issue. HoY to follow up with moving the student up to
stage 2 and placing the student on tutor report, with parents being spoken to via phone
call.
If this behaviour persists the student will be further escalated to Stage 3, where they will
be placed on HoY report with a parental meeting set up to discuss in person the issues at
hand. If it hasn’t been already undertaken a review of SEN needs will be made at this point.

Annexes
In line with the school’s statutory responsibilities, the following approaches are policy.
Annex 1 - Mobile phones and other electronic items
Where mobile phone appears in the policy it also refers to all associated hardware including
headphones, chargers, cases and speakers.
School will not accept liability for any mobile phone which is lost, mislaid or damaged. Mobile
phones remain the responsibility of the owner at all times. The owner must plan for the safety of
the mobile phone at all times of the day.
Annex 2 - Sale of goods within school
Students are not permitted to sell good within school other than within the permissions of an
approved activity (charity sale, business enterprise fundraiser) This applies to all goods not just
those on the unapproved list in 4(d) above. A consequence will follow in all cases of a student
selling items in school. If these items are alcohol, tobacco or e-cigarettes/vapes, this is likely to be
at least a fixed term exclusion. If these items are illegal drugs, this is likely to result in permanent
exclusion.
Annex 3 - Confiscation of inappropriate items
What the law allows:
There are two sets of legal provisions which enable school staff to confiscate items from pupils:
1) The general power to discipline enables a member of staff to confiscate, retain or dispose of a
pupil’s property as a punishment and protects them from liability for damage to, or loss of, any
confiscated items; and
2) Power to search without consent for “prohibited items” including:










knives and weapons
alcohol
illegal drugs
stolen items
tobacco and cigarette papers, e-cigarettes and vapes
fireworks
pornographic images
any article that has been or is likely to be used to commit an offence, cause personal injury or
damage to property
any item banned by the school rules which has been identified in the rules as an item which may be
searched for

The school will make a decision as to whether to return any confiscated item to the student, the

parent or to hand it over to the police. In most cases it is likely that a confiscated item will be held
WGS Behaviour Policy
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securely by the school and returned to a parent. This will usually be the case with a piece of
prohibited uniform.
Annex 4 - Managing pupils’ conduct outside the school gates
What the law allows:
Teachers have a statutory power to discipline pupils for misbehaving outside of the school
premises. Section 89(5) of the Education and Inspections Act 2006 gives head teachers a specific
statutory power to regulate pupils’ behaviour in these circumstances “to such extent as is
reasonable.”
The following policy sets out what the school will do in response to all non-criminal bad behaviour
and bullying which occurs anywhere off the school premises and which is witnessed by a staff
member or reported to the school, including the punishments that will be imposed on pupils.
Wood Green School will apply the sanctions from our Behaviour 3 levels to incidents outside of
school.
Subject to the school’s behaviour policy, the teacher may discipline a pupil for any misbehaviour
when the child is:








taking part in any school-organised or school-related activity
travelling to or from school
wearing the school uniform
in some other way identifiable as a pupil at the school.
engaging in misbehaviour which could have repercussions for the orderly running of the school
posing a threat to another pupil or member of the public
behaving in a way which could adversely affect the reputation of the school.

The school will enforce the behaviour policy sanctions if a student is in anyway rude to a member of staff
outside of school hours. This includes the use of social media. The school will also apply the behaviour
sanctions if students use social media to bully other students outside of school hours.

If there are concerns over a student’s participation on a trip, these must be raised with the parent
and student. This should only happen in the most exceptional circumstances and there is a serious
risk of alienating students if this is used without proper consideration. It should be done before
the letters are sent out and a risk assessment must be drawn up outlining concerns and what can
be done to mitigate possible problems. An acceptable behaviour contract should explain to the
student and the parent what behaviour is expected of them in order for them to be able to go on
the trip. Work for the day must be provided for any students who are not able to go on a trip and
this would include students in these exceptional circumstances.
Annex 5 - The use of physical contact with students
Wood Green School adheres to the Oxfordshire guidance on Use of Reasonable Force. The
following is a summary but is not a replacement for the whole guidance.
Wood Green School does not operate a "no contact" policy. There is a real risk that such a policy
might place a member of staff in breach of their duty of care towards a pupil, or prevent them
taking action needed to prevent a pupil causing harm.
All members of school staff have a legal power to use reasonable force. This power applies to any
member of staff at the school. It can also apply to people whom the head teacher has temporarily
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put in charge of pupils such as unpaid volunteers or parents accompanying students on a school
organised visit, though this will only be used in exceptional circumstances.
‘Reasonable force’ is defined as the minimum amount of contact required to restore a safe and
orderly environment that is used in the best interest of the child concerned. Physical contact can
be used to:
1. Remove disruptive children from the classroom where they have refused to
follow an instruction to do so.
2. Prevent a pupil behaving in a way that disrupts a school event or a school trip or
visit.
3. Prevent a pupil leaving the classroom where allowing the pupil to leave would
risk their safety or lead to behaviour that disrupts the behaviour of others.
4. Prevent a pupil from attacking a member of staff or another pupil, or to stop a
fight in the playground.
5. Restrain a pupil at risk of harming themselves through physical outbursts.
Force or any physical contact should generally be avoided, but it should be used if it will help the
safety of students concerned. Such incidents include intervening in a physical fight if this can be
done safely. If a member of staff encounters such an incident, he or she will make a ‘dynamic risk
assessment’ to decide whether physical contact is necessary and safe. The contact should be for
the minimum amount of time. The staff member should always seek help, possibly by sending a
reliable student, immediately.
After any incident where physical contact has been necessary, the member of staff must see the
Headteacher, Deputy Headteacher or the Designated Safeguarding Lead. He or she will offer
support, and ensure that the form ‘Use of Physical Contact’ is completed and actions followed up.
The school recognises that dealing with situations that require use of physical contact are likely to
be stressful for the member of staff and follow-up support will be offered. These incidents will be
monitored and reported to the Safeguarding Governor.
The school acknowledges its legal duty to make reasonable adjustments for disabled children and
children with Special Educational Needs.
Please note:
 Staff cannot use force as a punishment - it is always unlawful to use force as a
punishment.
 Schools do not require parental consent to use force on a student. Wood Green School will
publish its Behaviour Policy to parents.
 The school will offer training to staff about the use of physical contact in behaviour
management at regular intervals and ensure that all staff are aware of this guidance.
Annex 6 - Managing allegations against staff, including malicious allegations
Wood Green School treats all allegations against staff with utmost priority. The School adheres to
the OCC policy ‘Allegations of abuse made against staff and volunteers working with children’.
Where allegations have substance, this is dealt with in our safeguarding policy. However,
allegations can be malicious and these are dealt with under the school’s Behaviour Policy. Any
malicious allegation is taken very seriously and is likely to result in an exclusion from school. It is
also recognised that making an allegation may be a sign that there is an unmet need in the child
and a consideration is made of this. The parent or carer will be fully involved immediately. The
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school will ensure that any member of staff who is the victim of a malicious allegation will be fully
supported.
Annex 7 - Anti-Bullying Policy

WOOD GREEN SCHOOL ANTI-BULLYING POLICY

EVERYONE in the Wood Green community has the right to feel safe and secure at school.
EVERYONE shares responsibility for helping to prevent bullying.
Bullying is repeated and unwanted incidents of harassment, verbal or physical, which have the
deliberate intention of hurting or frightening another person or persons.
Bullying is not tolerated or ignored at our school.

Students

If you feel that you are being bullied, don’t suffer in silence. This will not solve the problem and it may
well get worse if you don’t let someone know.
What kind of behaviours are not acceptable?
Racism
Sexism
Persecution surrounding sexuality
Exclusion
Comments about religion
Comments about appearance
Physical harassment or aggression
Name – calling
Cyber bullying
Invasion of privacy
Comments about performance in school/ music/ sport etc.
Sexual harassment
Making false accusations against others
Spreading rumours or gossiping
Who can you tell if you are being bullied?
 A friend – they can look out for you and offer support or let a member of staff know.
 An older student – they may be someone you know who will be able to speak to a member of staff
for you.
 Form tutor/Head of Year – they may know you best and have a duty to report the issue and
deal with it.
 Another member of staff – this may be a teacher or learning support assistant you trust.
 A family member – they can help you decide what to do next or talk to teachers for you.
 Other agencies – look out for the websites of bullying support groups like
http://www.bullying.co.uk/; ChildLine (Freephone 0800 44 1111) or http://www.childline.org.uk;
http://www.antibullying.net
 Drop a note into the anti-bullying box – this will be emptied daily and action will be taken to support
you
 Email your concern to AntiBullying@wgswitney.org.uk This will be emptied daily and action will be
taken to support you
If you feel these people are not listening, be persistent – go back to them or try another person.
Who should you tell if you feel a teacher is bullying you?
It does not matter who the person is who is making you feel upset. The behaviour needs to stop!
 A friend – they can look out for you and offer support or let a member of staff know.
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 An older student – they may be someone you know who will be able to speak to a member of staff
for you.
 Form tutor/Head of Year – they may know you best and have a duty to report the issue and deal
with it.
 Another member of staff – this may be a teacher or learning support assistant you trust.
 A family member – they can help you decide what to do next or talk to teachers for you.
 Other agencies – look out for the websites of bullying support groups like
http://www.bullying.co.uk/; ChildLine (Freephone 0800 44 1111) or http://www.childline.org.uk;
http://www.antibullying.net
What else can you do if you are being bullied?
 Keep a diary of what is happening, when it happens, where it happens and who has witnessed it.
 Keep attending school, don’t give into demands and don’t hit back. Violence will not help.
 Write down what is happening and hand it in to the someone you trust – your tutor, another
teacher, you Head of Year
 Don’t let the bullies see they are beating you. Keep seeing your friends and doing your own things.
We know this may be difficult but it is so important if we want to stamp out bullying. School can give
you tips on how to do this – so can your friends!
 Don’t give up. Sometimes bullying doesn’t stop straight away after being dealt with. Let people know
if it doesn’t.
What should you do if you know that someone is being bullied?
 Let someone know so they can help. Who? How?
 Speak to the person being bullied and offer them some support. They may feel very lonely.
 Be honest about what you see and stand up for what you think is right
 Drop a note into the anti-bullying box– this will be emptied by a student support worker daily and
action will be taken to support you.
 Email your concern to AntiBullying@wgswitney.org.uk This will be emptied daily and action will be
taken to support you

Teachers

Teachers will do the following things to help make Wood Green a safe and secure school:
 Be punctual, thorough and reliable in our duty of supervision. This applies to lessons, break and
lunchtime.
 Take reports of bullying seriously and listen to what students say.
 Log incidents to enable HoY to pick up incidents quickly
 HoY will investigate incidents thoroughly and take appropriate action. This will involve looking at
possible patterns of bullying behaviour
 Be available to speak to students at a later date to find out if things have improved.
How will bullying be monitored?
 Adults record incident
 Heads of Year check records daily

Annex 8- Suspension and Expulsion
A decision to suspend a student for a fixed period or expel should be taken only when
(1) there has been a serious breach of the school’s behaviour policy and/or
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(2) if allowing the student to remain in school would seriously harm the education or welfare
of the student or other students in the school i.e.
 persistent refusal to co-operate
 persistent disruption
 persistent bullying, whether physical, emotional, verbal or involving any type of
social media
 use of social media which harasses another student or adult
 violence towards another student
 threats towards staff
 physical abuse of staff
 being under the influence of alcohol of drugs
 destruction of school property or premises
 theft
 other criminal offences
 a one off serious incident
Where a student has been identified as at risk of expulsion a range of strategies will be used to
support the student. There are precise regulations for dealing with a student being expelled. The
Headteacher will follow these procedures.
Suspension
The Headteacher may suspend a student for one or more fixed periods but the total should not
exceed 45 days in any one school year. A suspension should be as short as possible. During the
first five days of the suspension the school will make arrangements for work to be set and marked.
In some cases, a parent will be invited in at the start of the suspension to clear up any issues
surrounding the suspension and ensure the student has the appropriate work to complete at
home. Where the suspension exceeds 5 days the school will arrange suitable full-time education
from the sixth day of the suspension. Students who return after a suspension may be placed on
report to monitor their reintegration to school.
The procedure for suspension is outlined below:
1. Incident involving a student is investigated to confirm what has happened.
2. Discussion with Head, Deputy Head or Assistant Headteacher to decide on whether the incident
is serious enough to warrant an suspension on the basis of the evidence gathered.
3. Parent is called and sanction is explained. Evidence collected is explained to the parent. If it as
an suspension, parent is told for how long and readmission meeting is arranged.
4. If another student has been involved, i.e. the victim of an assault, their parent is called on the
same day and the incident and consequence explained to them.
5. Teacher dealing with the incident writes a detailed report of the incident. This will include a
summary of the investigation and the evidence that shows why the school took the decision to
suspend. It is important to be precise as these statements may be used in governors' panels in the
future.
6. The person who has led on the investigation will inform the 11-16 Administrator
and Attendance Officer about who is suspended, for how long and the main reason why.
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7. The 11-16 Administrator will then produce the suspension letter and copy the detailed
description to put into the main body of the suspension letter.
8. The 11-16 Administrator will give the letter to the Headteacher to sign. This will also allow him
to be fully informed of why students are being suspension if he wasn't part of the initial
discussion.
9. During the reintegration meeting, a summary of the meeting will be made by the person leading
that meeting and these notes will be added to the student's file. This could be done on the back of
a copy of the suspension letter, for example. A commitment to not repeat the behaviour must be
obtained from the student and an explanation of what will happen if they repeat the behaviour be
given. It may be appropriate to start a more formal monitoring process during this meeting.
Expelling a student
A student will only be expelled following serious breaches of discipline or if the education or
welfare of students and others at the school would be harmed by the continued presence of the
student in the school. Expelling for persistent behaviour is a very serious matter and will only be
taken when all other strategies have been tried.
There are exceptional circumstances when it would be appropriate for the school to expel a
student for a single offence. These might include:





serious violence, threatened or actual, against another student or member of staff
sexual abuse or assault
supplying an illegal drug
carrying an offensive weapon

An offensive weapon is any article made or adapted for the purpose of causing injury to a person
or an article which has a blade or a sharpened point.
The OCC procedure for expelling a student will be followed in all cases. This can be found on the
OCC intranet.
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Appendix 1 – Attitude to Learning Report for Stage 2 and 3 Students
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Appendix 3 – Attitudes to learning criteria
At Wood Green School, we have high expectations of all our students. Positive attitudes to learning are
essential if a student is to fulfil their potential. Below are three key attitudes we have identified as being the
building blocks of a successful student. Subject staff have reported on each of these attitudes using a fourpoint scale.

Behaviour
1 Student is always respectful to both students and staff. Always behaves in a way that contributes
positively to the learning in the classroom
2 Student is always respectful to both students and staff. On occasions contributes positively to the learning
in the classroom.
3 Student is occasionally not respectful to either students or staff. Behaves in a way that will occasionally
disrupt their own learning and that of other students.
4 Student is rarely respectful to either students or staff. Behaves in a way that will often disrupt their own
learning and that of other students

Classwork (Real or Virtual)
1 Students love learning and see effort as the pathway to success. They are keen to embrace challenges and
persist in order to deepen their understanding. They have the highest aspiration of themselves and always
arrive to lessons on time and are able to start any learning activity positively.
2 Students often see effort as the pathway to success and are keen, with support, to embrace challenges and
persist in order to deepen their understanding. They always arrive to lessons on time and are able to start
any learning activity positively with some prompting.
3 Student occasionally sees effort as the pathway to success and is keen, with support, to embrace
challenges and persist in order to deepen their understanding. On occasions, they arrive late to lessons and
are unable to start learning activity positively
4 Student rarely sees effort as the pathway to success and requires support to embrace challenges. They
rarely arrive to lessons on time and are unable to start any learning activity positively.

Homework
1 Is always completed to a high standard. Student shows resilience when tackling a particularly challenging
homework or extends their learning.
2 Is always completed to an appropriate standard.
3 Is occasionally completed to an appropriate standard but is often late and/or incomplete.
4 Is rarely completed, is often late or incomplete. If homework is completed it is rarely to the appropriate
standard.

Revised October 2021
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Appendix 4 – Arrangements for Central Consequences during 2021-22 to be Covid
compliant
Our Behaviour Policy will continue to operate in September. Our three rules: Safe, Respectful and
Ready to Learn, cover the behaviour that we expect from all students specifically related to Covid19. By following the new arrangements that we have put in place, students will keep themselves
and others safe. As always, if a student does not behave in a way that is safe to others,
consequences will be applied, including suspending students from school if necessary.
 All C2 and C3 consequences will be held in the N block.
 Students must queue up at their designated entry location (see table below).
 Restorative conversations (RC) will be held in a separate room to give more privacy. Students
go to the main room and wait for the teacher’s arrival.
 Students will be invited by the teacher to go from the main room to the RC room to hold a
Restorative Conversation.
 At 3.10 those with C2’s will be dismissed. Those with a C3 will be transferred to the Study
Support room to complete their time.
 All Study Supports will be held in computer locations.
 Students must go directly there and log on to a computer to access Insight to complete their
missing work.

Year 7
Year 8
Year 9
Year 10
Year 11

Main Room

RC Room

IT1
N6
N11
N2
N7

IT2
N5
N10
N3
N8

Study
Support
Room
IT1
IT3
Library
D2
A19

Please remember that our official day finishes at 3.10pm so students with a C2 will be asked to
stay after school on the day it was set. Families of students with a C3 (1 hour) or with Study
Support (30 mins) will be given 24 hours notice of these.
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