Wood Green School Behaviour Policy 2018/19
Aim
We want a school where it is clear to all students that disruption to learning of any sort will not be
accepted and that failure to follow the simple school rules will lead to immediate interventions
where students will have to take responsibility for their behaviours. Relationships will be based upon
mutual self-respect. This means all staff and students will base their behaviour on one of our
LearnWell values, respect, and behave as role models through taking responsibility for their actions.
We also want to ensure that students are ready to learn at all times and all members of the school
community feel safe. We want to resolve most incidents of disruptive behaviour on the day through
enabling staff to have restorative conversations with students on the day of the incident. Students
who persistently disrupt lessons will have more serious sanctions put in place for their behaviour
quickly and their learning needs assessed by the inclusion team at an early stage.

Rationale
There are some key principles that underpin our whole school behaviour policy:
 Disruption to learning is not accepted in our school
 All members of our school community have the right to learn
 All members of our school community have the right to feel safe
 All staff deal with poor behaviour in a consistent manner
 All staff have high expectations for all of our students
 All incidents of poor behaviour will be dealt with through a restorative approach in the first
instance
 We want to reduce the amount of time staff spend recording behaviour incidents
 We want to replace detentions for behaviour with restorative conversations
 Persistent refusal to follow the rules will lead to serious sanctions for students
 We will have three clear behaviour values which shape our rules: Respectful, Safe, Ready to
learn

Implementation
Classroom behaviours – A consistent staff approach (see appendix 1)
Any behaviour that stops students learning or teachers being able to teach effectively is not
acceptable in our school. Staff and learners have agreed the kind of behaviours we expect to see in
lessons from our students in order for the behaviour values to always be followed. These are
displayed in each classroom around the school.
Staff will use the following steps to explain to students why their behaviour is not acceptable. Our
aim is to always deliver public praise and private reprimands. We will be consistent in our approach
to dealing with poor behaviour. We will model the behaviours we expect to see in our students.
Rewards
We will look for the positive in students in each situation. To support good work and positive
attitudes, we have a reward system based around house points, year awards and WGS
baccalaureate, achievement assemblies and full school colours. Every member of staff contributes to
the running of this system.

Stepped sanctions in the classroom (see appendix 2)
Steps
Actions
1 Reminder
A reminder of the three simple rules (Respectful, Safe and Ready to
learn) delivered privately where possible. Repeat reminders if
necessary adjustment are necessary. Aim to keep things at this stage.
Step 2
2 Caution
A clear verbal caution delivered privately, wherever possible, making
could be
the student aware of their behaviour and clearly outlining the
missed if
necessary
consequences if they continue.
3 Last chance Speak to the student privately and give them a final opportunity to
engage. Offer a positive choice to do so and refer to previous examples
of good behaviour. The student will have to stay behind for one minute
If moving
at the end of the lesson if they reach this step. It cannot be negotiated
from step 1
away or reduced.
to step 3, the
4 Time out
Time out might be a short time outside of the room or the side of the
warning that
field. It is a few minutes for the student to calm down, breathe, look at
they will be
the situation from a different perspective and compose themselves.
having a
Time Out as
After a brief restorative conversation and making sure they are ready
the next step
to return, they will be invited back in to continue their learning.
must be
5 Removal
If the student disrupts the learning again, the student will be removed
made clear.
to parking for the rest of the lesson. The PSWs will collect the student if
they refuse to move with LT On Call as back up for this. Every removal
will lead to an after school restorative meeting that afternoon. If a
student is removed from 2 lessons in a day, they will be parked in
isolation or with a member of the LT/HoY for the rest of the day.
6 Repair
These will be based around the restorative five.
Role of PSWs
Two PSWs will be On Call every lesson in order to support the behaviour policy. Their role will be to
help ensure students are parked from lessons they are disrupting, check on students who they have
been supporting so they are putting into practice the behaviour strategies they have been teaching
them, and taking statements from students where appropriate. They will also ensure that the list of
students is accurate and facilitate restorative conversations for part time staff who are not around at
the end of the day.
Persistent disruption in one day
If a student is removed from two lessons in one day, the PSWs will either isolate them for the rest of
the day or park them in other lessons. Persistent disruption is not acceptable at Wood Green School.
Restorative meetings
These will be held at the end of each day be supported by at least one member of the LT and one
HoY. Students who have been booked in will sign in with the senior member of staff on duty and
then wait for their teacher to arrive and have the restorative conversation. The student will only
leave once the member of staff is satisfied the issue has been resolved. HoDs may attend if they wish
to support a member of their team. Parents will be contacted if their child is having a number of
after school restorative conversations or if they do not turn up for their conversation. Persistent
lateness will also be dealt with through restorative conversations.
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Failure to attend restorative meetings
The LT and HoY on duty will call the parents of the student and ask them to bring them back into
school to have a conversation with the teacher that afternoon. If they cannot meet the teacher, the
LT/HoY on duty will have the conversation with the student and parent. If they cannot come in that
afternoon, they will meet with them before school the next morning. The parent meeting will have
to happen before the student can go back into the lesson they were removed from. The student will
not go back into the lesson until they have had a restorative conversation with the member of staff
involved which will be rescheduled for after school the next day. If the student has a lesson with that
member of staff before that meeting can take place, they will be parked somewhere else to do their
work. No students will return to a lesson until they have resolved the issue with the member of staff.
Serious incidents
A serious incident in a lesson will lead to immediate removal and isolation for the rest of the day and
possibly further sanctions. A serious incident out of lessons could also lead to the same sanctions.
Serious incidents include, swearing at a member of staff, any violence of threats of violence to any
member of the school community, refusing to follow the instructions of a member of staff, any form
of blatant discrimination based on a social characteristic, direct rudeness to a member of staff and
aggressive behaviour towards staff or students. This is not an exhaustive list and other one off
serious incidents not included here may also lead to serious sanctions. If a student is to be isolated
or excluded, the member of staff will need to write short report of the incident for the student’s
record.
Community behaviours
Tutors, HoYs and PSWs will deal with bullying initially through a restorative approach where
appropriate. If students fail to respond to that, the school will use other sanctions such as loss of
break and lunchtimes, meetings with parents, isolation and exclusion. Violence towards another
students or member in staff will almost always lead to isolation or exclusion. Vandalism will lead to
loss of free time and community service which may take place during free time in school or after
school on a Wednesday p5. Students may also be asked to pay for damage done to school property.
If a student is to be isolated or excluded, the member of staff will need to write short report of the
incident for the student’s record.
Incomplete work – see appendix 3
Incomplete work will be expected to be completed at home. If the teacher is concerned that the
learner is not completing enough work during the lesson, they will place the uncompleted work slip
on the student’s desk at least 15 minutes before the end of the lesson. If enough work is not done by
the end of the lesson, a sticker will be completed by the teacher and stuck into the student’s book
for them to complete before the next lesson. Failure to do so will lead to the student being added to
the study support session on Tuesday or Thursday after school in order to finish the work. For
students on the SEND register, there should initially be a conversation with curriculum support to
discuss any possible barriers to student learning before using the work completion slip.
Homework
The first time a student forgets their homework, they will be given the opportunity to have it
completed for the next lesson. Every time after that, they will be referred to study support to
complete the homework. Students could be booked in for several subjects in one afternoon in order
to complete homework each week.
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Failure to attend study support
If a student chooses not to attend their study support session, they will be placed in a Senior
detention on Wednesday. This is an hour long detention. Failure to attend that detention will, in the
first two instances, lead to the student being isolated the next day. They will have to complete the
D3 detention after their isolation. If it happens a third time, and for each subsequent refusal to
attend, they will be excluded and have to complete the detention on their return.
Behaviour interventions
If restorative conversations do not improve the behaviour of the student, the teacher will either call
or meet the parent of the student. If the disruption continues, the Head of Department will
implement a range of strategies to support the member of staff and student. If it still does not
improve, the HoD will meet with the relevant Head of Year who will then direct interventions. This
could include things like PSW support, reports, temporary removal from lessons, isolation and
exclusions. If a student continues to disrupt the learning of others after these interventions, they will
be referred to the inclusion team for further support. HoDs, HoYs and PSWs will use the restorative
meeting data on a weekly basis to decide on interventions. We will also collect a behaviour score for
each students 6 times a year and share that with parents and use it to decide which students need
behaviour interventions.
Isolation
The school may sometimes choose to isolate students from their peers. This is a serious sanction, but
avoids the need to exclude a student so they can work under supervision of staff. This may happen in
a particular room or with various senior staff around the school Failure to co-operate with the
expectation of working in isolation may lead to a student being excluded.
Lunchtime detentions
HoYs and PSWs will use lunchtime detentions as a consequence for behaviour which is not respectful
or safe around the site. They may also use them for students who are not ready to learn, for
instance, not having equipment or the correct uniform. Students who are late in the morning will
receive a lunchtime detention. Students who are persistently late would have a meeting with the
parent, a time to improve and then a parenting contract. Persistent lateness to lessons would
require a restorative meeting between teacher and student at the end of the day to discuss the
impact of this behaviour. Teachers may choose to keep students back at break or lunch to talk to
them or get them to complete some work. Some restorative conversations may take place at
lunchtime, for example involving part time staff.
Mobile phones and headphones
Students must have their phones switched off and in their bags from 8.30am until 3.05pm (1.50pm
on Wednesday). If a student has their phone out at any point during the school day, the member of
staff will ask them for their phone. The first time it is confiscated, it will be locked in a drawer in
main reception to be collected at the end of the day. Each time after that, it will be locked in a
drawer at main reception until a parent comes to collect the phone.
The only exception to this is where a teacher specifically asks students to use their phone or their
headphones in a lesson. The teacher will check that all phones are turned off and placed in bags
after their use. Staff will not allow learners to listen to music during lessons.
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If a student refuses to hand over their phone, the member of staff will call for one of the PSWs to get
the phone from the student. If that does not succeed, they will be placed in isolation until they have
handed their phone over. Once the student has handed their phone over, they will return to lessons
when they are in the right frame of mind. If their device has been confiscated before, a parent will
have to collect the device from reception. Headphones and mobiles are interchangeable for the
purpose of this policy.
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Appendix 1 – How to apply the WGS behaviour values
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Appendix 2 – Scripted conversations

Microscript
STUDENT NAME – I’ve noticed that
That not showing me our value of ……..
This is the 3rd time I have spoken to you, you will need to see me for a minute at end of the lesson
Do you remember yesterday when…….
That’s the behaviour I expect to see from you
Thank you for listening
Scripted conversations based on the language of choice – summary
Step 1
 Reminder of 3 values
 Thank for choosing to follow values (obtaining partial agreement)
Step 2
 Explain bigger picture
 Describe value they need to be displaying
 Thank for choosing to follow values (obtaining partial agreement & ignoring secondary
behaviours)
Step 3
 Remind student of what they agreed to do
 Describe value they need to be displaying
 Explain to them what the consequence will be if they choose not to follow the values again
 Thank for choosing to follow values (obtaining partial agreement & ignoring secondary
behaviours)
Step 4 & 5
 As above and follow through with Time Out in step 4 and removal in step 5
Scripted conversations based on the language of choice - detailed
Step 1: ‘STUDENT NAME – Please remember that we have agreed that we are always Respectful, Safe
and Ready to learn. Thank you for choosing to follow those rules.’
Step 2: ‘STUDENT NAME - We are trying to (insert activity here) here and at the moment you are (describe
behaviour here). You need to be choosing to be Respectful/Safe/Ready to learn. Can you please choose to
behave in that way from now on? Excellent. Thanks very much.’
Step 2 could be missed if necessary

Step 3: ‘STUDENT NAME - You are still choosing to (describe behaviour here) when you agreed a few minutes
ago that you would choose to be Respectful/Safe/Ready to learn didn’t you? It is not fair on everyone else if
you are not being Respectful/Safe/Ready to learn. I would like you to please choose to be
Respectful/Safe/Ready to learn for the rest of the lesson. If you choose not to do that you will be choosing to
have a Time Out. Do you understand? Excellent. Thanks very much. I will speak to you at the end of the lesson
about this.’
If moving from step 1 to step 3, the warning that they will be having a Time Out
as the next step must be made clear.

Step 4: ‘STUDENT NAME - You have continued to choose to not be Respectful/Safe/Ready to learn. We agreed
that you would, didn’t we? We also agreed that you would take a Time Out if you continued to not be
Respectful/Safe/Ready to learn. Please take a Time Out now and I’ll be out to discuss how you can make
things better in a couple of minutes.
Step 5: ‘STUDENT NAME - You have continued to choose to not be Respectful/Safe/Ready to learn. We agreed
that you would, didn’t we? We also agreed that you would take a Time Out if you continued to not be
Respectful/Safe/Ready to learn. Ok, please take your work and sit with (agreed parking destination). Thank
you. It is important that you now choose to complete your work there for the rest of the lesson.
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Appendix 3 – work catch up slips and stickers
Polite reminder about expectations over work
Last reminder
You have not competed enough work so far in this lesson. This slip is to warn you that you will
have to complete the work at home if you do not use the rest of this lesson to complete the
necessary work. Please use the rest of this lesson wisely.

Incomplete work catch up

Incomplete work catch up

Unfortunately, you have not completed
enough work. You need to complete this by
our next lesson on:

Unfortunately, you have not completed
enough work. You need to complete this by
our next lesson on:

If you do not complete this work by the date
listed above, you will have to complete it in
study support.

If you do not complete this work by the date
listed above, you will have to complete it in
study support.

Date:

Date:

Initials:
Incomplete work catch up

Initials:
Incomplete work catch up

Unfortunately, you have not completed
enough work. You need to complete this by
our next lesson on:

Unfortunately, you have not completed
enough work. You need to complete this by
our next lesson on:

If you do not complete this work by the date
listed above, you will have to complete it in
study support.

If you do not complete this work by the date
listed above, you will have to complete it in
study support.

Date:

Date:

Initials:

Initials:
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Appendix 4 - Mobile phones and other electronic items
Where mobile phone appears in the policy it also refers to all associated hardware including
headphones, chargers, cases and speakers.
School will not accept liability for any mobile phone which is lost, mislaid or damaged. Mobile
phones remain the responsibility of the owner at all times. The owner must plan for the safety of
the mobile phone at all times of the day.
Appendix 5 - Sale of goods within school
Students are not permitted to sell good within school other than within the permissions of an
approved activity (charity sale, business enterprise fundraiser) This applies to all goods not just
those on the unapproved list in 4(d) above. A consequence will follow in all cases of a student
selling items in school. If these items are alcohol, tobacco or e-cigarettes/vapes, this is likely to be
at least a fixed term exclusion. If these items are illegal drugs, this is likely to result in permanent
exclusion.
Appendix 6 - Confiscation of inappropriate items
What the law allows:
There are two sets of legal provisions which enable school staff to confiscate items from pupils:
1) The general power to discipline enables a member of staff to confiscate, retain or dispose of a
pupil’s property as a punishment and protects them from liability for damage to, or loss of, any
confiscated items; and
2) Power to search without consent for “prohibited items” including:










knives and weapons
alcohol
illegal drugs
stolen items
tobacco and cigarette papers, e-cigarettes and vapes
fireworks
pornographic images
any article that has been or is likely to be used to commit an offence, cause personal injury or
damage to property
any item banned by the school rules which has been identified in the rules as an item which may be
searched for

The school will make a decision as to whether to return any confiscated item to the student, the

parent or to hand it over to the police. In most cases it is likely that a confiscated item will be held
securely by the school and returned to a parent. This will usually be the case with a piece of
prohibited uniform.
Appendix 7 - Managing pupils’ conduct outside the school gates
What the law allows:
Teachers have a statutory power to discipline pupils for misbehaving outside of the school
premises. Section 89(5) of the Education and Inspections Act 2006 gives head teachers a specific
statutory power to regulate pupils’ behaviour in these circumstances “to such extent as is
reasonable.”
The following policy sets out what the school will do in response to all non-criminal bad behaviour
and bullying which occurs anywhere off the school premises and which is witnessed by a staff
member or reported to the school, including the punishments that will be imposed on pupils.
Wood Green School will apply the sanctions from our Behaviour 3 levels to incidents outside of
school.
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Subject to the school’s behaviour policy, the teacher may discipline a pupil for any misbehaviour
when the child is:








taking part in any school-organised or school-related activity
travelling to or from school
wearing the school uniform
in some other way identifiable as a pupil at the school.
engaging in misbehaviour which could have repercussions for the orderly running of the school
posing a threat to another pupil or member of the public
behaving in a way which could adversely affect the reputation of the school.

The school will enforce the behaviour policy sanctions if a student is in anyway rude to a member of staff
outside of school hours. This includes the use of social media. The school will also apply the behaviour
sanctions if students use social media to bully other students outside of school hours.

If there are concerns over a student’s participation on a trip, these must be raised with the parent
and student. This should only happen in the most exceptional circumstances and there is a serious
risk of alienating students if this is used without proper consideration. It should be done before
the letters are sent out and a risk assessment must be drawn up outlining concerns and what can
be done to mitigate possible problems. An acceptable behaviour contract should explain to the
student and the parent what behaviour is expected of them in order for them to be able to go on
the trip. Work for the day must be provided for any students who are not able to go on a trip and
this would include students in these exceptional circumstances.
Appendix 8 - The use of physical contact with students
Wood Green School adheres to the Oxfordshire guidance on Use of Reasonable Force. The
following is a summary but is not a replacement for the whole guidance.
Wood Green School does not operate a "no contact" policy. There is a real risk that such a policy
might place a member of staff in breach of their duty of care towards a pupil, or prevent them
taking action needed to prevent a pupil causing harm.
All members of school staff have a legal power to use reasonable force. This power applies to any
member of staff at the school. It can also apply to people whom the head teacher has temporarily
put in charge of pupils such as unpaid volunteers or parents accompanying students on a school
organised visit, though this will only be used in exceptional circumstances.
‘Reasonable force’ is defined as the minimum amount of contact required to restore a safe and
orderly environment that is used in the best interest of the child concerned. Physical contact can
be used to:
1. Remove disruptive children from the classroom where they have refused to
follow an instruction to do so.
2. Prevent a pupil behaving in a way that disrupts a school event or a school trip or
visit.
3. Prevent a pupil leaving the classroom where allowing the pupil to leave would
risk their safety or lead to behaviour that disrupts the behaviour of others.
4. Prevent a pupil from attacking a member of staff or another pupil, or to stop a
fight in the playground.
5. Restrain a pupil at risk of harming themselves through physical outbursts.

Page 11 of 18

Force or any physical contact should generally be avoided, but it should be used if it will help the
safety of students concerned. Such incidents include intervening in a physical fight if this can be
done safely. If a member of staff encounters such an incident, he or she will make a ‘dynamic risk
assessment’ to decide whether physical contact is necessary and safe. The contact should be for
the minimum amount of time. The staff member should always seek help, possibly by sending a
reliable student, immediately.
After any incident where physical contact has been necessary, the member of staff must see the
Headteacher, Deputy Headteacher or the Designated Safeguarding Lead. He or she will offer
support, and ensure that the form ‘Use of Physical Contact’ is completed and actions followed up.
The school recognises that dealing with situations that require use of physical contact are likely to
be stressful for the member of staff and follow-up support will be offered. These incidents will be
monitored and reported to the Safeguarding Governor.
The school acknowledges its legal duty to make reasonable adjustments for disabled children and
children with Special Educational Needs.
Please note:
 Staff cannot use force as a punishment - it is always unlawful to use force as a
punishment.
 Schools do not require parental consent to use force on a student. Wood Green School will
publish its Behaviour Policy to parents.
 The school will offer training to staff about the use of physical contact in behaviour
management at regular intervals and ensure that all staff are aware of this guidance.
Appendix 9 - Managing allegations against staff, including malicious allegations
Wood Green School treats all allegations against staff with utmost priority. The School adheres to
the OCC policy ‘Allegations of abuse made against staff and volunteers working with children’.
Where allegations have substance, this is dealt with in our safeguarding policy. However,
allegations can be malicious and these are dealt with under the school’s Behaviour Policy. Any
malicious allegation is taken very seriously and is likely to result in an exclusion from school. It is
also recognised that making an allegation may be a sign that there is an unmet need in the child
and a consideration is made of this. The parent or carer will be fully involved immediately. The
school will ensure that any member of staff who is the victim of a malicious allegation will be fully
supported.
Appendix 10 - Anti-Bullying Policy

WOOD GREEN SCHOOL ANTI-BULLYING POLICY
EVERYONE in the Wood Green community has the right to feel safe and secure at school.
EVERYONE shares responsibility for helping to prevent bullying.
Bullying is repeated and unwanted incidents of harassment, verbal or physical, which have the
deliberate intention of hurting or frightening another person or persons.
Bullying is not tolerated or ignored at our school.

Students

If you feel that you are being bullied, don’t suffer in silence. This will not solve the problem and it may
well get worse if you don’t let someone know.
What kind of behaviours are not acceptable?
Racism
Sexism
Persecution surrounding sexuality
Exclusion
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Comments about religion
Comments about appearance
Physical harassment or aggression
Name – calling
Cyber bullying
Invasion of privacy
Comments about performance in school/ music/ sport etc
Sexual harassment
Making false accusations against others
Spreading rumours or gossiping
Who can you tell if you are being bullied?
 A friend – they can look out for you and offer support or let a member of staff know.
 An older student – they may be someone you know who will be able to speak to a member of staff
for you.
 Form tutor/Head of Year – they may know you best and have a duty to report the issue and
deal with it.
 Another member of staff – this may be a teacher or learning support assistant you trust.
 A family member – they can help you decide what to do next or talk to teachers for you.
 Other agencies – look out for the websites of bullying support groups like
http://www.bullying.co.uk/; ChildLine (Freephone 0800 44 1111) or http://www.childline.org.uk;
http://www.antibullying.net
 Drop a note into the anti-bullying box – this will be emptied daily and action will be taken to support
you
 Email your concern to AntiBullying@wgswitney.org.uk This will be emptied daily and action will be
taken to support you
If you feel these people are not listening, be persistent – go back to them or try another person.
Who should you tell if you feel a teacher is bullying you?
It does not matter who the person is who is making you feel upset. The behaviour needs to stop!
 A friend – they can look out for you and offer support or let a member of staff know.
 An older student – they may be someone you know who will be able to speak to a member of staff
for you.
 Form tutor/Head of Year – they may know you best and have a duty to report the issue and deal
with it.
 Another member of staff – this may be a teacher or learning support assistant you trust.
 A family member – they can help you decide what to do next or talk to teachers for you.
 Other agencies – look out for the websites of bullying support groups like
http://www.bullying.co.uk/; ChildLine (Freephone 0800 44 1111) or http://www.childline.org.uk;
http://www.antibullying.net
What else can you do if you are being bullied?
 Keep a diary of what is happening, when it happens, where it happens and who has witnessed it.
 Keep attending school, don’t give into demands and don’t hit back. Violence will not help.
 Write down what is happening and hand it in to the someone you trust – your tutor, another
teacher, you Head of Year
 Don’t let the bullies see they are beating you. Keep seeing your friends and doing your own things.
We know this may be difficult but it is so important if we want to stamp out bullying. School can give
you tips on how to do this – so can your friends!
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 Don’t give up. Sometimes bullying doesn’t stop straight away after being dealt with. Let people know
if it doesn’t.
What should you do if you know that someone is being bullied?
 Let someone know so they can help. Who? How?
 Speak to the person being bullied and offer them some support. They may feel very lonely.
 Be honest about what you see and stand up for what you think is right
 Drop a note into the anti-bullying box– this will be emptied by a student support worker daily and
action will be taken to support you.
 Email your concern to AntiBullying@wgswitney.org.uk This will be emptied daily and action will be
taken to support you

Teachers

Teachers will do the following things to help make Wood Green a safe and secure school:
 Be punctual, thorough and reliable in our duty of supervision. This applies to lessons, break and
lunchtime.
 Take reports of bullying seriously and listen to what students say.
 Log incidents to enable HoY to pick up incidents quickly
 HoY will investigate incidents thoroughly and take appropriate action. This will involve looking at
possible patterns of bullying behaviour
 Be available to speak to students at a later date to find out if things have improved.
How will bullying be monitored?
 Adults record incident
 Heads of Year check records daily

Appendix 11- Fixed Term and Permanent Exclusions
A decision to exclude a student for a fixed period or permanently should be taken only when
(1) there has been a serious breach of the school’s behaviour policy and/or
(2) if allowing the student to remain in school would seriously harm the education or welfare
of the student or other students in the school i.e.
 persistent refusal to co-operate
 persistent disruption
 persistent bullying, whether physical, emotional, verbal or involving any type of
social media
 use of social media which harasses another student or adult
 violence towards another student
 threats towards staff
 physical abuse of staff
 being under the influence of alcohol of drugs
 destruction of school property or premises
 theft
 other criminal offences
 a one off serious incident
Where a student has been identified as at risk of permanent exclusion a range of strategies will be
used to support the student. There are precise regulations for dealing with exclusions. The
Headteacher will follow these procedures.
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Fixed Term Exclusion
The Headteacher may exclude a student for one or more fixed periods but the total should not
exceed 45 days in any one school year. A fixed period exclusion should be as short as possible.
During the first five days of the exclusion the school will make arrangements for work to be set
and marked. In some cases, a parent will be invited in at the start of the exclusion to clear up any
issues surrounding the exclusion and ensure the student has the appropriate work to complete at
home. Where the fixed period exclusion exceeds 5 days the school will arrange suitable full-time
education from the sixth day of the exclusion. Students who return after a fixed term exclusion
may be placed on report to monitor their reintegration to school.
The procedure for Fixed Term Exclusions is outlined below:
1. Incident involving a student is investigated to confirm what has happened.
2. Discussion with Head, Deputy Head or Assistant Headteacher to decide on whether the incident
is serious enough to warrant an external exclusion on the basis of the evidence gathered.
3. Parent is called and sanction is explained. Evidence collected is explained to the parent. If it as
an external exclusion, parent is told for how long and readmission meeting is arranged.
4. If another student has been involved, i.e. the victim of an assault, their parent is called on the
same day and the incident and consequence explained to them.
5. Teacher dealing with the incident writes a detailed report of the incident. This will include a
summary of the investigation and the evidence that shows why the school took the decision to
exclude. It is important to be precise as these statements may be used in governors' panels in the
future.
6. The person who has led on the investigation will inform the 11-16 Administrator
and Attendance Officer about who is excluded, for how long and the main reason why.
7. The 11-16 Administrator will then produce the exclusion letter and copy the detailed
description to put into the main body of the exclusion letter.
8. The 11-16 Administrator will give the letter to the Headteacher to sign. This will also allow him
to be fully informed of why students are being excluded if he wasn't part of the initial discussion.
9. During the reintegration meeting, a summary of the meeting will be made by the person leading
that meeting and these notes will be added to the student's file. This could be done on the back of
a copy of the exclusion letter, for example. A commitment to not repeat the behaviour must be
obtained from the student and an explanation of what will happen if they repeat the behaviour be
given. It may be appropriate to start a more formal monitoring process during this meeting.
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Permanent Exclusions
A student will only be permanently excluded following serious breaches of discipline or if the
education or welfare of students and others at the school would be harmed by the continued
presence of the student in the school. Permanently excluding for persistent behaviour is a very
serious matter and will only be taken when all other strategies have been tried.
There are exceptional circumstances when it would be appropriate for the school to permanently
exclude a student for a single offence. These might include:





serious violence, threatened or actual, against another student or member of staff
sexual abuse or assault
supplying an illegal drug
carrying an offensive weapon

An offensive weapon is any article made or adapted for the purpose of causing injury to a person
or an article which has a blade or a sharpened point.
The OCC procedure for permanently excluding a student will be followed in all cases. This can be
found on the OCC intranet.
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Appendix 12 – Attitudes to learning

Attitudes to Learning 2018/19
At Wood Green School, we have high expectations of all our students. Positive attitudes to learning are essential if a
student is to fulfil their potential. Below are four key attitudes we have identified as being the building blocks of a
successful student. Subject staff have reported on each of these attitudes using a four-point scale on the front of this
report.

Behaviour

Classwork

1. Is always respectful to both students and staff and sees
failure as an opportunity to learn. Always behaves in a
way that contributes positively to the learning in the
classroom.

1. Students love learning and see effort as the pathway to
success. They are keen to embrace challenges and persist
in order to deepen their understanding. They have the
highest aspiration of themselves.

2. Is always respectful to both students and staff and sees
failure as an opportunity to learn. On occasions
contributes positively to the learning in the classroom.

2. Student often sees effort as the pathway to success
and is keen, with support, to embrace challenges and
persist in order to deepen their understanding.

3. Is occasionally not respectful to either students or staff
and can see failure as a barrier to progress. Behaves in a
way that will occasionally disrupt their own learning and
that of other students.

3. Student occasionally sees effort as the pathway to
success and is keen, with support, to embrace challenges
and persist in order to deepen their understanding.

4. Is rarely respectful to either students or staff and often
sees failure as a barrier to progress. Behaves in a way
that will often disrupt their own learning and that of
other students

4. Student rarely sees effort as the pathway to success
and requires support to embrace challenges.

Homework

Ready to Learn

1. Is always completed to a high standard and feedback is
always used to deepen understanding. Student shows
resilience when tackling a particularly challenging
homework or extends their learning.

1. Always arrives to lessons on time with the correct
equipment and is able to start any learning activity
positively and without prompting.

2. Is always completed to an appropriate standard and
feedback is used to deepen understanding.

2. Always arrives to lessons on time with the correct
equipment and is able to start any learning activity
positively with some prompting.

3. Is occasionally completed to an appropriate standard
and feedback is occasionally used to deepen
understanding.

3. On occasions, either arrives late to lessons or fails to
bring the correct equipment and at times is unable to
start learning activity positively.

4. Is rarely completed to an appropriate standard and
feedback is rarely used to deepen understanding.

4. Rarely arrives to lessons on time and/or with the
correct equipment and is unable to start any learning
activity positively.
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Attitudes to Learning 2018/19; Sixth Form
At Wood Green School Sixth Form, we have high expectations of all of our students. Positive
engagement in learning is essential if a student is to fulfil their potential, and we monitor this
closely across their time in the Sixth Form. Below are three key attitudes which are the building
blocks of a successful A level student. Subject staff have reported on each of these aspects using a
four point scale on this report.
Engagement in Classwork

Engagement in Homework

1. Students who love learning and see effort as the
pathway to their success. They are keen to embrace
challenges in the classroom and persist in order to
deepen their understanding. They have high
aspirations, and their active participation in lessons
is superb.

1. Homework is always completed to a very high
standard, and feedback is always used to deepen
understanding. The student shows resilience when
tackling challenging tasks. Deadlines are always met.

2. Students who see effort in lessons as a key
pathway for success, and, with support, takes on
challenges and aims to deepen their understanding.
Active participation in lessons is good.
3. Students occasionally see effort as the pathway to
success, and although they show solid
understanding, their participation in lessons can be
more passive than active.
4. Students needs support to embrace challenges in
lessons, and they rarely participate actively in
lessons, showing limited engagement in their
learning.
Engagement in Independent Study

2. Homework is always completed to a high
standard, and feedback is usually used to deepen
understanding. The student shows some resilience
when tackling challenging tasks. Deadlines are
always met.
3. Homework is usually completed to a reasonable
standard, and feedback is sometimes used to
deepen understanding. Deadlines are usually met,
but some homework may be handed in late.
4. Homework is not always completed to a
reasonable standard, and feedback is rarely used to
deepen understanding. Deadlines are not always
met, and homework may be handed in late.

1. Students’ approach to super-curricular tasks is excellent, frequently going beyond the curriculum to
enhance their learning. Students make superb use of their Supervised Study time. Their notes and folders
are very well organised and up to date. They always seek support where appropriate, and regularly
complete super-curricular tasks to forward their knowledge and skillbase.
2. Students’ approach to super-curricular tasks is good, regularly going beyond the curriculum to enhance
their learning. Students make good use of their Supervised Study time. Their notes and folders are
organised and up to date. They usually seek support where appropriate, and occasionally complete supercurricular tasks to forward their knowledge and skillbase.
3. Students’ approach to super-curricular tasks is quite good, occasionally going beyond the curriculum to
enhance their learning. Students make reasonable use of their Supervised Study time. Their notes and
folders are not always organised. They occasionally seek support where appropriate, but need to begin to
complete super-curricular tasks to forward their knowledge and skillbase.
4. Students’ approach to super-curricular tasks is poor. Students do not make reasonable use of their
Supervised Study time to enhance their learning. Their notes and folders are not always organised. They
rarely seek support where appropriate, but need to begin to complete super-curricular tasks to forward
their knowledge and skillbase.
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